PART 1: PROJECT DESCRIPTION

APPENDIX "A™

per:Ty|

__ Non-Profit Housing Carporation

__ Housing'Cooperative

__Cther {specity);

Date of Incarporation or Registration s MB;

____ New Constructlon
__ Aequisition only
__ Other (specify)

. Acouisilion & Conversion

__ Acquisttion & Rehabititation

__ Family ___ Single
___ Senior . Student
___ Persohs with Disabilities:

Othet {specify):

__ Townhouses
__ Row houses
Seml-Datached
... Single-Detached
__ Other{specify): __. Other {specify):

Buitings on Site:  Sefect”

#of Floors: Select

__ Rental
__ Cooperalive

.. OwnerOccupied
. Rentto Own

__ lfelease

__ Other (specif‘yj:

Type

__ Stab on Grade
— Crawlspace
___Fuli Basement

. Other {specify};

__ Perrianént:
__. Tranhsitional
__ Supportive
Emergency

__ Assisted Living
__ Other (spetify);

Please indicate # of units

__ Nalural Gas
__ Other (specify);

__ Electric-
__ Ground-Source

__. Devsioper
__. Dther (specify);

ating Sys

IH

. Forced air
___ Electrie/hasebpard radiation
___ Geothermal (specify):

Cither (specify):

Hotwaterfbasehoard radiation:

_ General Tender
. Censtruction Management
Other {specify}:

_.. ‘Bleel Frame
___ Concrete Frame
__ Oiher {specify)

. Stcmers
. Welt

. Municipa! Water
... Paved Roads
_.. Natural Gas

. Sinitary Sewers
___ Combined Sewers
__ Septic Field

__ Curbs

__ Sidewalks

APR

| ‘Refrigerator
_._ Stove
__ Washer
__ Dryer
. Microwave.
__ Dishwasher
_ Other (spécify):

__ Retrigerator
. Stove
__ Washer
Dryer
__ Microwave
__ Dishwasher
Other {specify:

Z0j matio

ng

Current Zoning:
Required Zoning:

__ Subdivision Required
.. Re-Zoning Required
___ Variances Requlfed

spaces
spaces
spaces

. Surface Parking. 0
.__ Covered Parking )
. Qlher {specify)’ 0

Totat spaces:

Energy Efficiency.Prog:

.. Manitoba Hydri Power Smart- New Buildings Progrardi
LEED
__ Other (specify):

Salegt
Select

__ Meets Manitoba Housing’s Accessitle Design Criteria
indicate # of Tully accessible unlts:
__ Complies with Mariitoba Housing's Modesty Assurance Criteria.

__ Complies with Manitoba Housing's. Procurement Guidelines

Developmernit Agreement: Multiple rental units oh single ot
MHRC REF. No:

| cértify that ihis is a frug descriplion of the Project as of the daté sef oyt below:

Inifials of Authorized Officer of the Developer:

Date;




Siudlo

1 Bedroom
2 Bedroom
3 Bedréom
4 Bedroom’

a - Residential
Uniits.

Total Résident:

Lounge

Multi-Purpase Room
Resident Laundry
Common Dining Room
Common, Kitchen
Cormmeon Washrooms
QOthet:

b - Residents
Amenity

Qfficas

- IStaff Washiooms.
Administration/
; QOther:

Program -

Suppert Other.
Other.

in/Supp

Corridors and Lobby

d - Cireulation  |[Stairs,

IElevators

Janitor's Room

| Staff Laundry
ElectricaliMechanical
Refuse

General Slorage

Slolojiololalo|/oiolo|ololocio|vl|olelololole|(o|lolo|oidlololelaial

b - Totai Residents Amahity

¢ - Totai Admin{Support

d - Total Girculation

e - Total Service Rooms

f - Gross Building Area {a+htctd+e)
Land Area:

Coritac . Address GdntactRers
Developer [Address] [Name, Title]

Phone Number]

jenter name} {City/Town, MB POSTAL CODE]
[Address} [Name. Ttz ' [Phone Number]

Oevelopment Consultant

fenter narnej [City/Town, MB POSTAL CODE]
[Address] Nameg, Titlg} ' [Phong Number]

Architécturai Firm’

{enter name} [CityfTawn, M8 RPOSTAL CODE]
Contractor [Address}

[Name, Title} fPhone Number}

{enter name} [City/Tawn, MB POSTAL CODE}
Law Firm [Address}

IName, Title} Phone Number]

{enter namej [CityfTown, MB POSTAL CODE]
Gther {specify}: [Address] {Nams, Titie] [Phone Number]

{enter name] [ClyfTown, MB POSTAL CODE]

lenter GST Regisiration Number].

MDD

{MNIDD

. .I[en_t_er #al{é] [enter date] (enier date] lenter-date]
| certify that ihis fs a-true description of the Project as of the date sel ot -beigw:
Initials of Aulhofized Officer of ihe Developer;
. ) Date:
Development Agreement Multiple rental unils on single lot )
S

MHRC REF. Na.




PART 2: ESTIMATED PROJECT COSTS:

APPENDIX "A"

iHeo LA : ;
1. Land Cost (inctuding existing gtructures, ifany)
Based.on: Select

2, Off-¢ite Servicing (specify):

3, Legal Services and Disbursemants, |.and Titles Registration fees-and Land Transfer Tax

4. Surveyor's Fees, Environméntal Site Assessment {indl, Soil Tests and Repor)

5. Zoning Varance Fees

8. Appraisal Fees

2IEE AR R
8. Architect/Engineeringlother Consufing Fees [specify);

4. L.egal Feas

10. DevelopmenttProject Management Fees

11. Insurance During Construction

12. Interest During Construction

43, Properly Taxes During Construction

14. Uliiities During Construction

5, Geothermal Feasibillty Study

18 PermitsiOther Dévelopment Fees (specify):

17. Rent up {&.g. marketing) {specify):

18. Cther {spesify)

19.

20, Construction
Based on:  Selet

21, Rehabilitation/Conversion/Damalition

22 Onsite Servicing.

23, Landscaping

24, Stoves, refriigerators and laundry equipment

25. Hard Furnishings {specify and explain why necassary);

26, Maintenance Equipment {specify);

27. Contingency

28, Other {spacify:

Siit-total Construction €

30, Auditor's Fees

31. Other {specify);

Sub-total:On: Gompléslon Costs :

TOTAL PROJECT COSTS

Tatal Column A+ Column B

Less GST payabie d'uring.consiruction

Less Other RebatesiRecoveries (Fist):

INET PROJECT GOSTS

Development Agreement: Multiple-rental unlts on singie lot
MHRC REF. No,

| certify that this is a.trus description of thé Project as of the dte set out below:

initials of Authorized Officer of the Daveloper:

Date:




APPENDIX "A”

PART 3: SOURCES OF FUNDING

1. Developer's Minimum Contribution
2. Approved Lender - (if any)

Marigage Term:
Interest Rate:

Amortization Period:

Annual Loan Repayment; $

{principal and interest)

3. Other Approved Lenders (if any)

(specify source, amount and terms)
. MHRC Funding "
. GST payable and to be recovered by MHRC
. & List all other Funding Sources (if anyj:

Total Funding
Approved Net Project Costs {from Part 2)

{ certify that this is a true description of the Project as of the date set out below:

iritials of Autharized Officer of the Developer:

Date:

Development Agreement:-Multiple rental units on single lot
MHRC REF. No.
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APPENDIX "B"
Audited Statement of Actual Costs

Please Choose MHRC Reference Mumber:
Project Address: Date.of Total Completion:

Please Choose

Attach separately any further explanations required, as well as a listinig of all uripaid accounts as at the dafe ofthe
auditor's exammnation, which-are included in the capilal cost.

2. OH-site Servicing {specify)

3. Legal Services and Dishilrsements, Land Titles-
Registralion-fees and Land Transféer Tax

4, Suréeyors Fees, Environmental Site Assessmeént
{incl. Soil Tests and Report).

5. Zoning variance fees

8. Apprédlsal Fees

jleslgn;: Financing and:Davelopm

8, ArchillectEngingeringfolher Consulting Fees [specify}
9; Legal Fees

10. Development ConsultantProlect Management Fees
11. Tnsurance During Construction

12, Interest During Consfuction

13. Rropery Taxes During Consfrudtion

14. Uiities During Canstruction

15. Geothermal Feaslkility Study

16. PermitsiOther Development Fees {specify)

17. Rent up (&g, marketing} {specify)

18. Othér: {specify)

. Rehabilitation/CanversioniDemolition
i, Onsite Servioing:
. Landscapng
. Stoves, refrigerators and laundry equipment
, Hatd Furnishings {specify)-
. Méintenance Equipmant (specify)
. Conlingency
Other (specik

ompletion
. Appraisal Fee {of Corplated Housing Complex)
. Auditor's Faes
11, Other (specify)
Stb-total Qi Completion:Cos
GST on above Project Costs.

42 Approved Lender

‘| 3..Reciplent Contributian

. Other Funding. Saurce-{5pecify)

. Othier Funding Soureé {spégify)

. Other Funiding Source {specify)

. Other Funding Source (specily}

OTAL PROJECT FUNDING { FINANCING
AP o T

Qurerarmination was made in accordance with generally accepted auditing stardards, and accordingly inciuded such tests.ahd ofher
procedures ag we .cangidered necessary in the circumstances.
In aur Gpinion, this statement presents fairly the Adtual Costs of the Project as of the date set out below.

Auditor's Signature Date

Please Choos# Date-

Please Chodse
MHRE REF. Mo “INSERT?




APPENDIX "C"
MHRGC’S CONFLICT OF INTEREST POLICY AND GUIDELINES

INTRODUCTION.

The Manitoba Housing and Renewal Corporation (MHRC) in coordination with the Province of
Manitoba is charged with the responsibility of protecting the public interest, particularly in
regards to accountability for the spending of tax dollars. External agencies ase perceived by the
public as extensions of government. As such, boards of directors and employees of external
agencies delivering services on behalf of government are accountable to the public and are
particutarly vulnerable-to charges of conflict of interest. As a funder of many external agencies,
the Province of Manitoba expects agencies to adopt the following conflict of interest policy and
guidelines for their boards of directors and employees.

By stating clearly the standards of conduct expected of board members and employees, the
guidelines serve as a preventative measure so board members and employees do not
inadvertently place themselves in a position of perceived, potential or actual conflict of interest.
Furthermore, the sections dealing with disclosure and appeals provide for avenues to clarify and
resolve issues before they become a problem.

The aim of the conflict of interest guidelines is to strike a balance between legitimate protection
of public interest and the protection of the board members’ and employees’ personal and
professional interests.

It is the responsibiiity of the board of directors to ensure that these guidelines are communicated
to all board members ‘and employees .of the individual external agencies and to establish
procedures for ehsuring compliance with the standards-set out in the policy and guidelines.

POLICY STATEMENT

The Province of Manitoba expects boards of directors and employees of external agencies
‘which it funds to. maintain high standards of integrity, impartiality and. ethical conduct. Board
members.and employees must be constantly aware of the need to avoid situations which might
result either in actual, potential or perceived misconduct, or conflicts of interest and to conduct
themselves in a manner which commands. the respect and confidence of their fellow citizens.

This policy, including disclosure requirements, applies to all members of the boards of directors
and all employees of external agencies. The policy and guidelines contained herein should
complement rather than replace the provisions of relevant legislation, or any other statute,
collective agreement, rule or statement which applies to boards of directors or employees of
external agencies, and in the event of a conflict, relevant legislation shall govern and supersede
this policy.

DEFINITION

A conflict of interest is any situation in which a board member or employee of an
external agency has an employment, business or personal interest which results
or appears to resultin:

(a) an improper material iriterest or an advantage by virtue of the person’s position;
(b) an interference with the objective exercise of the person’s duties.

A material interest includes any matter or situations where a board member or employee has a.
direct or indirect financial or other interest beyond the interest of an ordinary citizen.



Appendix *“C” — MHRC’s Conflict of Interest Policy and Guidelines {continued}

REQUIREMENTS FOR DISCLOSURE

Members of the boards of directors and employees of external agencies are
responsible for disclosure of any situation or matter where they have an actual or
perceived conflict of interest or the potential for a conflict of interest.

Conflict of interest declarations should be filed annually at a minimum or updated
immediately where:

(a) an actual, potential or perceived conflict situation arises where none existed
previously;

{b} change occurs which- alters. the nature or degree of the conflict, subsequent to a
declaration being made.

Where a conflict of interest has been found to exisi, the board member or employee, if
necessary, will be required to take steps to avoid the conflict of interest. As well, where a
perceived -or potential conflict situation may exist, the board member or employee will be
provided ‘with advice on what sieps need to be taken to remove the perception of or other
potential for a conflict of interest.

Where a board member is unsure whether -any conflict of interest may exist, it is his/her
responsibility to seek clarification from the board of directors.

A board member shall disclose in writing to the board of directors, or request to have entered in
the minutes of meetings of the board of directors, the nature and extent of his/her interest.

The board of directors shall decide by majority vote of other members at the meeting whether a
perceived or actuat conflict of interest exists in the case of a board member.

No board member shall be present during any discussions of the board or vote on any matter
where it has been decided that a material interest exists. The minutes of the board meeting
shall in each case record the member’s disclosure of interest and the fact he/she took no part in
the discussion or decision. In addition, the board member must refrain from attempting, directly
or indirectly, to influence the decision of the board.

The board of directors may choose to delegate to an exécutive committee of the board, the
-authority to decide whether a material interest exjsts for board members. '

f the executive committee of the board cannot decide, the matter shall be referred to the. full
hoard for degcision.

Where an employee is unsure whether any conflict of interest may exist, it is his/her
responsibility to seek clarification from the board of directors or the board’s delegate.

An agenhcy employee shall disciose in writing to the board of directors, -or the board’s delegate,
the nature and extent of his/her interest,

“The board of directors shall decide by majority vote whether a perceived, potential or actual
conflict of interest exists in the case of an employee.

The board of directors may choose to delegate to the executive director or executive
management committee, the authority to decide whether a material interest exists for
employees, subject to a quarterly review and ratification of those decisions by the board.

If the board's delegate cannot decide, the matter shall be referred to the board of directors for
decision.

No employee shall participate in negotiations, decision-making or activities where it has been
decided that a material interest exists.

Rental: multiple units on singie. lot 2
MHRC REF. No.



Appendix “C” — MHRC's Conflict of Interest Policy and Guidelines (continued)

GUIDELINES

The range, complexity and unique nature of individual external agencies’ activities are such that
it is not possible to outlineg all confiict of interest situations,

1 Board members and. employees shall not engage directly or indirectly in any
personal business transaction or private arrangement for persorial profit which
accrues from or is based upon their official position or authority or upon confidential
or non-public information which they gain by reason of such position or authority.

2) Board members and employees shall not divuige confidential or restricted
information o any unauthorized person or release such information in advance of
authorization for its release.

3) Board members and employees shati hot act in any official matter where there is
a personal interest which is incompatible with an unbiased exercise of official
judgement.

4) Board members and employees must declare where they have direct or indirect

personal business or financial activities which confiict with their official duties and
responsibilities.

5) Board members and employees shali not place themselves in a position where
they are under obligation to any persons whe might benefit from special
considerations or favours en their part.

APPEALS

A board member who disputes the manner of application of these guidelines within his/her
agency may appeal such application to an independent arbitrator agreed to by both parties.

An employee who disputes the manner of application of these guidelines may appeal such
application to the board of directors.

A board member or employee, at histher option, may have a representative present at the
appeal.

DISCIPLINARY ACTION

Departure from any of these rules by board members, without: the specific prior approval of the
majority of board members, may be cause for dismissal from the board.

Depar’tu're-_from any of these rules by employees, without the ‘specific prier approval of a board
of directors, or board’s delegate, may be-cause for disciplinary action.

SPECIFIC PROVISIONS FOR AGENCIES

While the guidelines mentioned above should be sufficient to protect against conflict of interest
in a vast majority of cases, individual agencies may wish to develop additionat more- specific
conflict of interest guidelines. [n certain cases, the Minister may request more specific-conflict,
of interest guidelines. These additional guidelines may also be necessary in response to
particular statutory requirements, specific operational requirements, problems unigue to a
particular agency or at the request of Government.

On request, any additional guidelines developed. for an organization should be made available
to Government for approval prior to-distribution and implementation.

Rental; multiple units on singlelot 3
MHRC REF. No.




