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Land Acknowledgement 

We recognize that Manitoba is on Treaty 1, 2, 3, 4, 5, 6 and 10 Territories and the 
ancestral lands of the Anishinaabe, Anishininewuk, Dakota Oyate, Denesuline, 
Ininiwak and Nehethowuk Peoples. 

We acknowledge Manitoba is located on the Homeland of the Red River Métis. We 
acknowledge northern Manitoba includes lands that were and are the ancestral lands 
of the Inuit. 

We respect the spirit and intent of Treaties and Treaty Making and remain committed 
to working in partnership with First Nations, Inuit and Métis people in the spirit of truth, 

reconciliation and collaboration 
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Session Topics 

1. Child Care Fees 
 Maximum subsidized and non-subsidized fees 
 $10-a-day Initiative 

2. Child Care Subsidy Program 
 Eligibility and Approval Process 
 Subsidy Expiry and Re-Applications 

3. Facility Reporting and Payment Process 
 Reporting requirements 
 Completing a Facility Report 
 Facility Payment Summary 

4. Resources and Contacts 



SECTION 1 
Child Care Fees 



Maximum Non- Total 
Infant, Preschool or Subsidized Subsidized Daily Maximum 
School Age Child 

Daily Fee Add.tiona Fee Daily Fee 

Oto ,4 hou1rs $4.001 $1 .001 $5 010 < ·> ■ ·.· .· 

4to 10 Hours $8.001 $2.001 $10.00 
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Child Care Fees 

In Manitoba, the maximum daily fees are set in regulation. 
 For each type of care, there is a maximum subsidized daily fee and maximum 

non-subsidized additional daily fee per child. 

 It is a facility decision whether or not the facility charges the non-subsidized daily 
additional fee. 
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Child Care Fees 

 The “cost of care” used to assess a Child Care Subsidy Application is based on 
the maximum subsidized daily fee only. 

“Cost of care” for 4 to 10 hours five days per week 
$8.00 x 5 days x 4 weeks = $160.00 per Reporting Period 

 Family Contribution indicated on a Subsidy Approval Letter does not include 
the maximum non-subsidized daily additional fee. 

 Family is responsible for directly paying the facility: 
 Family Contribution (when applicable) 
 Non-subsidized daily additional fee (when charged) 



Manitoba~ 

 

   
 

 
 

  

 

Child Care Fees 

 Funded child care facilities: 
 Must be willing to enroll subsidized children. 
 Must charge uniform fees for all children receiving the same type of care. 
 Must not charge more than the regulated maximum daily fees. 
 Are eligible for the Reduced Parent Fee Revenue Grant. 

 Unfunded child care facilities: 
 May establish their own fees for non-subsidized families. 
 Must not charge subsidized families more than the regulated maximum fees 

when enrolled. 
 Are paid an additional subsidy on behalf of eligible subsidized children. 
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$10-A-Day Initiative 

 To offset the reduction in fees due to the $10-a-Day initiative, the difference 
between the previous and the regulated maximum fees effective April 2, 
2023 and December 8, 2024 is paid as: 
 The Reduced Parent Fee Revenue Grant for subsidized and non-subsidized 

children enrolled in funded facilities. 
 An additional subsidy on behalf of eligible subsidized children enrolled in 

unfunded facilities. 

 The Revenue Grant and the additional subsidy are paid through the subsidy 
reporting and payment process based on enrolment information submitted 
on Facility (Child Attendance) Reports. 



LUMN 1 COLUMN 2 COLUMN 3 COLUMN4 COLUMN 6, COLUMN 6 COLUMN 7 

Maxlmum1 Non•• Reducedl P:a:1r&111t Fee 
Age of 1Chl td Type of Care Maxlm111m1 S111bsldlz:ed Su'bsld.l!zedl Dally Maxlm111m Dally F Revernie Grant peE' Total Pa.rent Fee 

Dall,y Fees Per Ch Id AddlUonall Fee Per Charged to Paranu Reven111e p1u Cllllld 
Cllllld 

E111rolladl ChUd 

Less lhan 4 hours, per day $ 4 _00 $ 1 _0() $ 5.00 $ 10.00 s 1s.100 

Infant (lass dun 2 
4 hours to rn hours pe:r day $8 _00 $ 2 _0() $ 10.100 $ 20.00 s 30.100 y,e-a:is of a:g e) 

More than 10 l'10111rs per day $12_00 $ 3 _0() s 1s.100 $ 30..00 45.100 

Less lhan 4 hours, per day $4 _00 $1 _00 $ 5.00 $ 5_40 s 0 ..40 

Presch.oo'I 
Ago 

4 hours to 10 ourspe:r day $8 _00 $ 2_0() $ 10.100 $ 10.80 S 20.,80 
(Includes 

Iii ndergarten~ 

More than 10 hmus per d\ay $ 12_00 $ 3 _0() s 1s.100 $ 16.20 $3 .:20 

Re9111lar school days 

1 p,eriod of altenclance $S_tS $ 1 _0() $ 6.1 5 -- s ,s .1 s 

2 periods ol :r endance $ 6 _8{lJ $1 _BO $11.60 -- 8 .160 

School Age 3 p.eriods ol attendance $8 _00 $ 2 _0() $ 10.100 $ 0,30 s 0 .30 

(Grad:e 1 mdl ltn-:seJl'Y,lce IDays ,and Schoo'I !Breaks 
lhlg'lller) 

Less lhan 4 houFs, per day $ 4 _00 $ 1 _0() $ 5.00 $ 5_40 s 0..40 

4 hours to 10 ours pe:r day $8 _00 $ 2 _0() $ 10.100 $ 10.80 S 20.80 

More than 10 liours per d\ay $12_00 $ 3 _0() s 1s.100 $ 16.20 $3 .:20 

   
   

TOTAL PARENT FEE REVENUE TABLE  Effective December 8 2024 
For Funded Non-profit Child Care Centres and Funded Family/Group Child Care Homes where Licence Holder classified as ECE II or ECE III 
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LUMN 1 COLUMN2 COLUMN3 COLUMN4 COLUMN 5, COLUMN 6 COLUMN 7 

Maxlmum1 Non- Reduc-ad Pall'&nt Fae 
Age of Ch Id Ty]Pa ofC'ua 

Maoolm1.1m Su'bsldllzad Su'bsld llzadl Dally Maxlm.1.1m1 Dally Fee Revenue Gr.ant per 01.11 Parent Fee 
Ota.lilly Faas Paar C llllldl Addltlonal F88 Par Ct, ,ugad to Paran1S Rav.enua par Ct, ll'.d 

Cllllld Enrolled Ch I d 

l..,ess th.rn 4 hours per day 4.00 $ 1_00 5 5.00 6.10 $ 11 .10 

ltnrant 

1jl.,ass dilan 2 years 4 hours to 10 hours per day 8.00 $ 2_00 510.,00 $ 12.20 $ 22.20 

of age) 

More lhan Hl ours pe:r day $ 12_00 $ 3_00 51s.,oo $ 18.30 $ 33.30 

l..,ess tn.rn 4 hours per day 4.00 $ 1_00 5 5.00 4.10 $ 9.-10 

Pr,asclllool 
Ag;e 

4 hours to 10 hours per day 8.00 $ 2_00 510.100 8.20 $18.20 
~tncl1.1das 

klndargart&nl1 

More lhan Hl ou rs per day $ 12_00 $ 3_00 515J00 $ 12.30 $ 27.30 

Regutu !5!0llool mys 

1 period! of a- endance S.15 $ 1_00 5 6.15 -- $ 6.15 

2 periodl.s ,of atte-:n.dence 6.80 $ 1_80 5 8.60 -- 8.60 

Schoo'I Aga 3 periodl.s ,of atte-:n,dance 8.00 $ 2_00 510.100 ()_31) $10•.30 
(Grade 1 ,amd 

ln,-sarvlcas ,and School Breaks hf.gha!1i 

l..,ess tn.rn 4 hours per day 4.00 $ 1_00 5 5.00 4.10 $ 9.10 

4 hours to 10 hours per day 8.00 $ 2_00 510.100 8.20 $18.20 

More lhan 10 ours pe:r day $ 2_00 $ 3_00 51s.,oo $ 12.30 $ 27.30 

   
         

TOTAL PARENT FEE REVENUE TABLE  Effective December 8, 2024 
For Funded Family/Group Child Care Homes where Licence Holder is NOT classified as ECE II or ECE III 



Maximum Fees Additiona Subsidy 

Type of Care 
Effect·ve 

Subs.dized 
Non- C,entre, (or ho1me IH01me w here 

Date 
Dai ly Fee 

subsidized w here provider s provider is not 
Daily Fee, an ECE II or II ) am ECE I or I 

Infant 
Ap:riil 2 ,, 2023 , : a_oo ,2 .00 $ 20.00 $ 12.20 

4 to 10 hours 

Preschool 
Ap:rii I 2:,, 2023 ,_: a .. oo . ,2.00 $ 10.80 $ 8.20 

4 to 10 hours 
School Age 

3 periods on Ap:rii I 2:,, 2023 ,_:a.no ,2.00 $.30 .. 30 
SC 00 days 

School A ge December 8 
$ fLOO ,2.00 $ 10.80 $ 8.20 . ·:r 

4 to 10 hours 2024 
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Additional Subsidy Amounts - Unfunded Facilities 

 For more details, see the Total Parent Fee Revenue Tables on the 
Circulars page on the website: 
 The additional subsidy is equivalent to the Reduced Parent Fee 

Revenue Grant amount per child in Column 6 for your facility type. 



SECTION 2 
Child Care Subsidy 

Program 
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Child Care Subsidy Program 

 Manitoba’s Child Care Subsidy Program provides support to eligible 
families to help with the cost of child care for children from 12 weeks to 12 
years of age. 
 Subsidy pays for part of the daily fees charged by licensed early learning and 

child care facilities on behalf of eligible families. 

 Applications are open to residents of Manitoba 
 Citizens 
 Permanent Residents 
 Temporary Residents (Work and Student Visas) 
 Refugees/Newcomers 



Eligibility _ 
Cri'te·r1a 
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Child Care Subsidy Eligibility 

 General Applications 
 Reason for Care 
 Income Test 

 Employment and Income Assistance (EIA) Applications 
 Reason for Care, but not subject to income test 

 Foster Child Applications submitted by an CFS agency 
 None 
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Child Care Subsidy Eligibility 

 To qualify for subsidy, the applicant and co-applicant (when applicable) 
must have at least one of the following reasons for care: 
 Employment 
 Education 
 Seeking Employment 
 Special Needs (of the child or the applicant) 
 Medical/Rehabilitation (long or short-term medical condition, addiction 

recovery/treatment, maternity/parental leave if the applicant is receiving 
Employment Insurance maternity or parental benefits) 

 Nursery School Enrolment (no other reason for care is required but 
assessment is still income tested. Subsidy will pay for up to 5 nursery school 
sessions per week for eligible families) 
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Child Care Subsidy Eligibility 

 General applicants must qualify under the income test and provide 
documentation for income verification. 

 The amount of subsidy is based upon a formula 
which includes: 
 Net annual household income 
 Exemptions for each family member 
 Annual cost of child care 
 Exact amount of subsidy can only be determined through the application 

process 
 Other factors include size of the family, ages of the children, disabilities and 

private care costs 
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Child Care Subsidy Approval Process 

 Subsidy approvals are: 
 According to the age of the child (infant, preschool, school age or nursery 

school) 
 Full time except for nursery school or otherwise requested 
 Include the maximum number of Allowable Absent Days for the approval 

period 

 Subsidy Approval Periods are based on the Type of Application: 
 Employment, Special Needs or CFS - 1 year 
 Education or Medical/Rehabilitation - 6 months to 1 year 
 Seeking Employment - 6-month intervals 
 Nursery School Enrolment - up to the end of June 
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Child Care Subsidy Approval Process 

 Allowable absent days are the maximum number of days that 
a child receiving subsidy may be absent from the facility during 
the Subsidy Approval Period. 
 It is written on the Subsidy Approval Letter. 
 When a child is in attendance for 85 percent or more of the days within an 

approval period, subsidy is paid for all days – days attended and days absent. 
 If a child’s absent days exceed 15 percent of the total days: 

 Subsidy is paid for days attended only until the end of approval period. 
 Families are required to pay the full parent fees for any additional absent 

days for the rest of the approval period. 
 In special circumstances such as an accident or medical condition, families 

may considered for approval of additional absent days. 

Presenter Notes
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Child Care Subsidy Approval Process 

 New Applications 
 Start date in facility must coincide with the start date of the 

reason(s) for care. 

 Re-Applications 
 Approvals are effective the date the previous subsidy expired if the re-

application was received prior to the subsidy expiry date or within 30 
days. 

 Re-applications received 30 days or more after the previous subsidy expired 
will become effective the first day of the reporting period in which they are 
received. 

Facilities are responsible for charging applicants or CFS agencies the full 
fees until a subsidy approval letter is received. 
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Child Care Subsidy Approval Process 

 A family may be eligible for a partial or full subsidy based on the family’s 
assessed financial eligibility: 

 The Provincial Contribution is the amount the province will pay directly to your 
facility on behalf of a family. 

 The Family Contribution is the amount the family pays for every 4-week 
reporting period. 

 Families are responsible to pay the facility for the Family Contribution portion of 
the fee and the additional non-subsidized daily fee charged by the facility. 



--~ 
·--------~~) STREET 
WINNIPEG MB R2V 3G5 

August 30, 2024 

Approval for Child Care Subsidy 

Submission Number: .. I ____ .. 
This is to advise that you have been approved fo r a child care subsidy. As part of this approval, you are 
required to notify the Child Care Subsidy Program any time information prov ided on your Child Care 
Subsidy App lication Form changes. Failure to report changes may result in the suspension or ca 
of your child care subsidy,. or further action to recover an overpayment of subsidy. Please - any 
changes by emai'I to cdcsubsidy@gov.mb.ca. 

SUBSIDY APPROVAL PERIOD: 

Identifier 

Identifier Chi d Name 

September 2, 2024 to June 

$1i60 .00 

$1i60 .00 

Famiy 
Contrlibution 

$0.00 

$0.00 Manitoba ~ 

 

  

  

     
 

    
   

     

Child Care Subsidy Approval Letter 

Make sure identifying 
information is correct: 

Name of applicant(s) 

Name of child/ren 

Attending Facility - your Facility 
ID# and name is listed 
If your centre has multiple 
locations and the correct site is 
not listed, contact your Subsidy 
Advisor. 



,vall fur Child Care Subs id¥ 

Sulbmissi:on Numbe:r: .. 1 ____ _ 

This is to advise that yo'l.l have been approved fo:r a child care subsidy. As parl: of thiis approval, you are 
required to notify the Child Care Subsidy Program any time information p ov·ded on your Chiild Care 
Subs·dy Application Foinm changes. Faii ure to report chang:es may resullt in the suspension or cancellation 
of your dlh illd care subsidy, or further action to recover an overpayment of subsidy. Please send any 
changes by ernaill to cdcs1 · · · ' 

SUBSIDY APPROVAL PERIOD: September 2, 2024 to June 30~ 2025 

I I 

Identifier Chi 'd Name Attend·ng Fac·lity 

September 2. 2024 to June 30~ 2025 

Total: 

The family contr"b'l.ltion is the amount you are requ·red to pay 
4 week period. AIII families are also charged an 11.msubsid~ed 

dailly fee per ch.Id that iis no,t included in the Total Fam illy Co:ntributiion no,ted iin the ,chart above. The 
maximum additional! dailly fee per child is $,1.00 fo:r less than 4 hours of care;, $2.00 for 4 to 10 hours of 
care; and $3.00 for more than O hours of care. Fam il1ies a.re required to pay th·s daily amount per ch i din 
addiition to the total family co:rntribution every four weeks. 
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Child Care Subsidy Approval Letter 

Take note of: 

Subsidy Approval Period 
(start date and expiry date) 

Total Allowable Absent 
Days 

Family Contribution per 
4-week period (does not 
include non-subsidized 
additional daily fee) 

“Identifier” – Subsidy 
Child ID# that you enter on 
Facility Reports 



Ide tifi'er· Ch ill d I . am e Atte dj' g Faci lity. Cost of Care Famil~y 
.· on'tiJ bultio 

September 2, 2024 to June 30, 2025 

$16Cl.OO 
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Child Care Subsidy Approval Letter 

Cost of Care does not include: 
 Non-subsidized additional daily fee in funded and unfunded facilities, or 
 The additional subsidy for a child enrolled in an unfunded facility. 
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Subsidy Expiry and Re-Applications 

 The expiry date is the last day of the Subsidy Approval Period on the approval 
letter. 
 Payments will not be issued past the expiry date. 
 Facilities must charge full fees if a new approval has not been received. 

 It is the applicant’s responsibility to note the expiry date and submit a 
reapplication. 
 However, the facility should note the expiry date and help             

ensure a re-application is submitted. 
 An expiry letter is issued to the applicant and the facility as a courtesy but may not 

be received due to changes to email or mailing addresses. 
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Subsidy Expiry and Re-Applications 

 Re-Applications 
 Approvals are effective the date the previous subsidy expired if the re-

application was received prior to the subsidy expiry date or within 30 
days. 

 Re-applications received 30 days or more after the previous subsidy expired 
will become effective the first day of the reporting period in which they are 
received. 

 Facilities must read all correspondence received from the Child Care 
Subsidy Program. 
 The latest information received is the current and relevant information. 
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Moving to a Different Facility 

 When a child moves to a different facility, their subsidy expires on 
the date the child withdraws and is enrolled at a new facility. 
 Facilities cannot accept approvals from a child’s previous 

facility. 
 Child Care Online will not pay until there is an approval at the 

new facility. 

 The subsidy applicant must notify the Subsidy Program about the 
moving to a new facility so a new subsidy application can be created 
and assessed for eligibility and Family Contribution (when 
applicable). 

 When partially subsidized children attend more than one facility in a 
Reporting Period, the Family Contribution is prorated, based on start 
and end dates of enrolment at each facility. 
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Enrollments and Withdrawals 

 If a child enrolls or withdraws during a Reporting Period: 
 The Family Contribution payable is prorated based on the number of eligible 

days enrolled during the period and the total number of days in the Reporting 
Period. 

 If a child enrolls and withdraws from a facility in the same 4-week 
Reporting Period: 
 They are only allowed absent days equivalent to 15% of the days enrolled. 
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Ineligible Applications and Re-Applications 

 New Applications 
 Facilities do not receive an ineligible letter for new applicants who are ineligible. 
 Applicants receive an ineligible letter. This letter encourages them to inform the 

facility that they are not eligible. 

 Re-Applications 
 If the applicant is no longer eligible due to a change in their application: 
 Applicants receive an ineligible letter and expiry letter. 
 Facilities receive an expiry letter. 



SECTION 3 
Facility Reporting 

and Payment Process 
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Facility Reporting and Payments 

 Facility Reports must be submitted within 30 days of the end of each 4-week 
reporting period. 
 Facility Reports received after 30 days may not be paid. 
 If you are having issues regarding CCO/Facility Reporting, please contact 

your Subsidy Advisor to: 
 Document your issue, 
 Provide alternative means of reporting, and 
 Answer specific subsidy related questions. 

 Once your Facility Report has been assessed, CCO initiates the payment 
process for a cheque or direct deposit. 
 Direct Deposit is the fastest payment option and is not disrupted by a 

Postal strike. 

Presenter Notes
Presentation Notes
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Facility Reporting and Payments 

 To ensure Revenue Grant and subsidy payments are calculated correctly: 
 Report attendance (days attended/days absent) for all children enrolled 

- subsidized and non-subsidized. 
 Report children in the correct age category. 
 Report attendance exactly as the children are enrolled. For example: 
 If a child is enrolled for 4 to 10 hours but attended less than 4 hours on 

some days, enter all days attended/days absent for this child as 4 to 
10 hours on the Facility Report. 

 If a school age child is enrolled for 3 periods (before, lunch and after 
school) per day but only attends 2 periods (before school and lunch) 
some days, enter all school days attended/days absent for this child as 
3 period care on the Facility Report. 
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Facility Reporting and Payments 

 If a child changes to a new age category during a reporting period, report 
attendance accordingly. 

 Age Change - Infant to Preschool 
 A child must be reported under preschool when they turn 2 years of age. 
 For example, if a child’s 2nd birthday falls on the 11th day of the Reporting 

Period: 
 Report a total of 10 days attended/absent and enter a Transfer Out 

event on the Infant Attendance, and 
 Report a total of 10 days attended/absent and enter a Transfer In event 

on the Preschool Attendance. 

26 
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Facility Reporting and Payments 

 Age Change - Preschool to School Age 
 A school age child is defined as a child enrolled in Grade 1 to 6 in a school. Once a child 

completes kindergarten, they can be considered enrolled in Grade 1. 
 It is a facility policy decision as to the exact date a kindergarten child becomes a school age 

child and moves into a school age space; however, they must be moved no later than 
September 1st. 
 For example, a facility may move all kindergarten children into school age spaces on July 1 or 

September 1. Children may also be moved individually as school age spaces become available at 
other points in the summer. 

 If a child moves into a school age space on the 11th day of the Reporting Period: 
 Report for a total of 10 days attended/absent and enter a Transfer Out event on the Preschool 

Attendance, and 
 Report a total of 10 days attended/absent and enter a Transfer In event on the School Age 

Attendance. 
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Facility Reporting and Payments 

Age Exemptions 
 When proposed by both the facility and the family for specific situations, the 

department will consider age exemption requests for approval. 

 Beginning on the effective date of an approved age exemption: 
 Child care fees for the approved age category apply. 
 Subsidy applies and pays the rates at the approved age category. 
 The facility reports the child under the approved age category. 
 If a child changes to the approved age category during a Reporting Period, report attendance 

accordingly. 

 Review the Centre or Home Age Exemption Request Forms at: 
www.manitoba.ca/education/childcare/resources/forms_apps.html and contact 
your Child Care Coordinator for more information. 

http://www.manitoba.ca/education/childcare/resources/forms_apps.html


--

Welcome, 
ccf1002 
UAT Brooldands Centre 
Passwo rd e.xpires 202 1'l2. 
Acc,a unt expires 2025.o 3 

Chang~ Qassword 

Log...Q!!. 

Subs idy Reporting 
Period Galen dar 

,rW ~ 
Upda e My Employ,ees 

My Working Copies 

Board of Directors 

My Working Copies 

Welcome 

Tlhe Child Care Online Facmty Repo rts web application iis used by Man- oba licensed ohild care facilitiies to report tl1e enrolment o· 
children at their early teaming and ctirld care sites. Each Facmty report cove.rs a single foll r week repor:l!in:g period_ lhe imormatton 
enter,ed is used to calculate andl pay th e 1R,ed:L1oedl Parent Fee IR,everrne Grant payment and Manitoba's portion o'- a parerit's Subsidy 
approval. 

W at is E rotment? It is de medl as, the dlays and hours tt1a a licens•ed space is r,eserved fo r LIS•e by a ,dhitd_ The maximum number of 
da,ys and hours ma· a ch ild can be enroll:ed to attend is determined by a Subsidy approval orby 'he chfld care arrangements mad;e with 
your rad lity. 

Get Read v! 

To comp le: ea faci0ty report, yoll wi[I need: 

• a liist or tile da~rs t11e faci □ly ,vas open and llhe days it was olosed in th,e r,eportirig1 period 

• he first and last name, arid the berth date of eaoh ohfld to be ,entered in he re;port. The list o · ch□dre n should be gro uped by t11etr 
age ,dlass ari d program (inrarit, presch ool, nursery and sch ool-age). 

• he n 1mbero·- days eacl, ct1i!d attended andl was absent grouped by the ,care ty pe he chfld is enmJJeft. to a.t end (Cl-4, 4-10, 10+, 
1 p, 2p, 3p, inservice, overnight,, evening, weekend)_ 
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Facility Reporting 

1) Gather all the 
information you 
need for your 
Facility Report. 

2) Log on to Child 
Care Online (CCO) 

3) Select Create New 
Facility Report 
or 

My Working Copies 
if you started it 
previously 



the faci ity offers s11.1 bs,iid ized 
care 

if ai ch i]d transferred in or 
enrolled during the report·ng 
period 

if ai ch i]d train sfe:nred out or was 
withdraW11 

if the faci ity qua Ufies fo:r 
addjtiional payments 

if ai statutory hol1day occured 
during the reporting period 

if i111 service ca re was pro-vided to 
school-age ch ild re 

if part-time care was provided 
with in t he reporting period 

if the faci ity Iha s decided to 
change its irates 

ste: · cl se .e se . 

.er t o. 

eca e . 

rellli er ' 81 
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Facility Reporting 



Facmty Name and Reporting Period for 
1 1: 2024110113 - 2024111 ,09 

IFacilirty Id 

IR:eport ~or 1!ltl e Pe nod En d Date 

IN umber of ch ildren registered for parU ime dun 11 g t fill is re porting period 

Wi'II yo 1J1r Rates cilia ge during the 11ext reporti 11~1 penod?' 

Please spsdif\/ lhe dlays open, r llosed, statutory ho[ida1y open, .and statutory ttolid.ay ,dlosed, on the calendar l:J elow. 

For Sdhool Age attendance, please indicate ins,ervioe days. 

Calendar for : 2024/10/13 - 2024/11/09 
Sunday Tuesday Wednesday Thursday Fnday Saturday 

13 16 17 18 19 

l c1osei:1 v i V Op V V I Closerl v i 
20 23 24 

I Closerl v i I Opeil1 v i I OpBn v i I Op v i l op v i v i I Closed v i 
27 28 29 30 31 01 02 

I Closed v i l op v i IOJJ v i I Op v i l op v i l op v i l c10~ v i 
03 04 05 06 07 08 09 

vi l op v i I Op v i l op vi l op v i I Closerl v i 

Close Manitoba ~ 

  
  

    
 

  
  

   
  

 

Facility Report Calendar 
Calendar must be 
completed FIRST: 
This information will be pre-
populated (filled) by CCO. 
From drop down, pick the start 
date of Reporting Period. 
Enter other information 
When required, correct the 
status by picking from the drop 
down for each date: 

 Open 
 Closed 
 Stat Open 
 Stat Clsd 
 Inservice 

Save 

Presenter Notes
Presentation Notes
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Facility Report Calendar – Holidays and PD Days 

 Funded facilities cannot charge parents or the department when the facility is 
closed unless it is a recognized holiday (in lieu of day), approved alternate 
closure day or allocated professional development (PD) day. 

 Subsidy and Revenue Grant payments for recognized holidays (in lieu of 
day), approved alternate closure days and allocated PD days will only be 
made if a funded facility: 
 Charges both subsidized and non-subsidized regular fees. 
 Would normally be open but is closed on closure date. 
 Is open on the working day before or after the holiday or alternate closure day. 
 Requests approval in advance (when required). 
 Attendance is reported for all children enrolled. The approved closure day must be 

included in each child's total days attended (not in the absent days total) for that 
reporting period on the Facility Report. 

Presenter Notes
Presentation Notes
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Facility Report Calendar – Holidays and PD Days 

 To receive subsidy and the Revenue Grant payments for a recognized 
holiday, approved alternate closure day or allocated PD day, on your Facility 
Report: 
 Mark these types of approved closures as “Stat Clsd” (not “Closed” or 

“Inservice”). 
 Include these types of closure days in each child’s total days attended 

(not in the absent days total). 
 Make a note in the Explanation/Comment section on the Facility 

Authorization and Sign off page: 
 For PD Day – note that a PD day was held on DD/MM/YYYY. 
 For an alternate closure day - note this information for the facility reporting 

periods in which the holiday occurs and the alternate closure date occurs. 
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Facility Report Calendar – Recognized Holidays 
 If a holiday listed below falls on a weekend, the following Monday is 

provided as an in lieu of day. 

 New Year’s Day 
 Good Friday 
 Victoria Day 
 Canada Day 
 Louis Riel Day 

 Labor Day 
 National Day for Truth and Reconciliation 
 Thanksgiving Day 
 Remembrance Day  
 Christmas Day 

 In addition, funded facilities may close on Easter Monday, Terry Fox Day and 
Boxing Day or may choose to close on an alternate day. 
 See annual Closure Days letter for more information about requirements for 

alternate closure days for Easter Monday, Terry Fox Day or Boxing Day. 



Manitoba~ 

 

    
     

  

 
 
  

   
   

   
  

Facility Report Calendar - ELCC PD Days 

 Funded facilities may choose to close for allocated ELCC PD days on a 
date(s) chosen by the facility without a loss of parent fees or Subsidy and 
the Reduced Parent Fee Revenue Grant payments. 

 Funded facilities must: 
 Submit their request with the required information to your Child Care 

Coordinator at least six (6) weeks in advance of the proposed closure date(s). 
 Provided a minimum of four (4) weeks’ notice to families. 
 Use the PD days between January 1 and December 31. 
 See annual Closure Days letter for more information about requirements for 

allocated ELCC PD days. 

Presenter Notes
Presentation Notes
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Facility Report Calendar - Emergency Closure 

 Occasionally, a facility may need to close for reasons such as a lack of an 
essential service such as water or heat in the winter. 
 A request must be submitted to your Child Care Coordinator outlining the 

reason for the request and indicating that all families will be charged fees. 
 If approved, Subsidy and the Revenue Grant will be paid for that day. 

 In the winter, facilities in rural areas are often faced with severe winter 
snowstorms and poor or prohibited driving conditions. In addition, 
facilities located in schools may be required to close if the school closes 
due winter storms. 
 Subsidy Advisors are aware of these situations and approval from your Child Care 

Coordinator is not required in this situation. 
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Facility Report Calendar - Emergency Closure 

 If your facility is requesting subsidy and Revenue Grant payment for an 
emergency closure (including snow days), facilities must charge all families 
(subsidized and non-subsidized) full fees. 

 On the Facility Report calendar, an emergency closure day must be: 
 Marked as OPEN. 
 In the Explanation/Comment section on the Facility Authorization and Sign 

off page, note the date of the emergency closure, the reason and that all 
families were charged fees. 

 Included in each child’s total days attended (not in the absent days total) 
for each child who would normally have attended on that day. 



Infant ChHdren Attendance Report 

Cenrtme 1{Faciillirtlf No: 
Gurre'ltf R'epom11g Period 2(Jr24/06/2'J - 2024HJ!1120 

Use this pagIe to report ·tt11e atien aan ce of: 

• chcldre. ,dlassified as 'inra ts'; lho.s,e tl'ia' ;;we younger , ,han ti." o (2) years old. 
• chcldre. rover · e age of ·l\vo (2:) wl'rlo ha re bee.111 issueCII a · age ex1ernption to attern 1d dhitd care as an i fanr 

If a chfl has ·lhe.ir s econ Cl! birthdtay Cl! ri:ngI tl'll is peri odl, tli 1en ·lhe dlays that they aUenol l.!IP to lhe dlay rof · he.ir birthday s l'rlolll I be re,porte , 
he.ne. 1 17 e Cllays tl'rlat tll ey atte.ndeC!I afte.r arnd inclu ing t etr i:J irt daiif sll outd be ~port.ed on lhe pres,dho~l a endl~ ce rist~ 

Close I Sort l ist BY. . a · e I Printable Ltst I ~ 

ID Birth Date 0-4 

2 If 

Inactive Children ID Birtih Date 

C ild, C H 234:56 

Sort list BY. Name 

Events Key: 

Manitoba ~ 

    

    

 

    
   

  
  

  

Facility Report – Infant or Pre-School Attendance 

Click Add Child: to add a 
new child. 

For children currently on 
list: click on child’s name 
to enter attendance and an 
event (when applicable). 

Click Inactivate to move 
child from Active list to 
Inactive list 

Your Facility name and Facility ID number appear here 

Click Delete to remove 
child from Inactive list 



Facility Report - Events Key 

There should be only one event entered for a child on an infant, preschool or school age 
attendance list, unless a child is enrolled and withdrawn in the same Reporting Period. 

For a child that is: 

NEWLY enrolled - date entered is first day 
attending your facility 

Withdrawn - date entered is the last day 
attending your facility 

Age Change – date entered is first day in a 
new older age category in your facility 

Age Change – date entered is last day in 
younger age category in your facility 

Manitoba~ 

   

 

     
 

     
 

       
    

      
   

    
 



Creating attenda ce for new Presch ool Oh il,d. 

ChHd IID 

Last INl ,nne F iirst Name 

IBirthdate (yyyyfrnm/dd), 

Eve111t 2 
I vi I vi 
Date 1 1ty!fyyfmrnifdd) Date 2 tYvwtmrnifd1wll) 

Tlhe Reduced Parent Fee Revenue Grarn t payment is ,catcll lated on dhildren's enrolme t at he faciricy. On a Cilay wh,er1e a ,dhild attends. fior fewer hours than enrolr.ed, 
report that dary along wilh ~he regl.llar a end,ed cmrn . (For 1example, if a chilCJI is e r lied or 4-10 hours a diay and eaves after 3 hours_ Record lhat day of a · endla ce 
as 4-10 hours not 0-.4! 110 . rs). Tlhrs will ensure at yo r Rea oed Parent F1ee Re1.11en . e Grant payment is catolllated accurately. 

Reoord a chlld as abs,en when they are 1emol!ed to attend l)ut are away_ llle R1edlloed Pare 11 · f ee R1evenue Grant paymen wi I be pata for e,nro[led al)sent days. 

Hours Att Abs I 
0-4 I I I I -4-10 I I I I 
10>+ I I I I 
Ch ild Attendance/Absence I Summary fin days) 
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Facility Report – Infant or Pre-School Attendance 

For a child on Active list: these fields will be pre-
populated (filled) for you. 

For a new child: these fields need to be completed. Be 
careful to enter information correctly (when applicable, 
enter exactly as written on Subsidy Approval Letter). 

When applicable: select type of event from drop down 
(Enrolled, Withdrawn, Trans In or Trans Out) and select date 
from the pop-up calendar. 

Enter number of days attended (Att) and number of days absent 
(Abs) under the type of care hours that the child is enrolled for. 

Then select the appropriate attendance command button (next 
screen). 



a e 
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attendance page. 

are not saved. 

Attendance Command Buttons 

Delete Child The page 
and its contents are 
deleted for this child. 

Close Allows you to 
exit the page 
without saving. 
Contents of the page 

Save 
Page is 
validated, 
checked 
for errors 
and 
Saved. 

Move/Copy Child If you 
click on move/copy you will 
be presented with a page 
to move/copy a child to 
another age type element. 

Save and Add Another 
Allows you to save the 
current child’s 
information and then 
takes you to a blank 

Save and Edit 
Next Child 
Allows you to 
save the current 
child’s 
information and 
then takes you 
to the next child 
which appears 
on the list. 



S1chool Ag1e Children Attendance Report 

, Cenrtra 1{Fac~l111ty No: · 
cu,re,~f Reporting Perto.d lfJ24/0ti/21J .. 2.lJ'24RJ 7'/20 

Close 

Active C hil dre.n ID Birth Date 

C ild .A . P ~2-:i :56 

2 Child, B · 12345 · 

Inactive Children ID 

Close 

Ad Clli d 

Pe:r Pe:r 2 Pe:r 3 
01-4 4-1 D 10 + 

eg 

121.· ~ 
_1 _________ ~ ____ 1 ~ el 

·11!5/l 

Birth Date 

ele e I 
Ad Clli d 
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Facility Report – School Age Attendance 

School Age is 
different due to 
school days 
and non-school 
days. 

School day 
attendance 
shows on top 
row. 
Non-school day 
attendance 
shows on 
bottom row. 



Chi ld IID 

Last lNam e Furst Name 

Birthdale (nyyfrnrn/ddJ, 

1Eve111t 11 1Eve111t 2 

I vi I vi 
Date 1 tYJYYl lllflmfdd) Date 2 tYnYllllflm {dd) 

Mi Mi 
Tlhe !Reduced Parent Fee IRe ren , e Gra rnt payment is catoulateC!I o c ildre:rn s emolmen cimy. Orn a clay ,hene a ohild atternds, fior fewer hours than enrolled, 
report ·that day along with he regular atllenC!l,ed cou t (For ,example, if a chilC!I is e rolleC!I · 10 · ou rs a dlay and teaves afl:er 3 hours. Record ·that day of attendla ce 
as 4-1 O o , rs not 0-41 li ou rs). This wi II ensure ~hat your IRe a ,ce a Parent F,ee Revi , a t payment is ca~oL1la1teC!I ac.curntely. 

Regular lnservice & Summer Evening & 
Holiday Weekend 

Period Att Abs Hours Att Abs Hours Att Abs Hours Att Abs 
1 0 - 4 0 - 4 0 - 4 

2 4 - 10 4 - 10 4 - 10 

3 10 + 10 + 10 + n 
Manitoba ~ 

   
   

     
   

    
      

      
     

Facility Report – School Age Attendance 
Regular = School days 
In-services & Holidays = School in-services, winter and 
spring breaks (including recognized holidays and ELCC 
PD closure days) from September 1 to June 30. 
Summer = All days between July 1 and August 31 
Evening & Weekend = For facilities specifically licensed 
for evenings and weekends to enter school age 
attendance. 
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Facility Report – School Age Payment Policy 

 In-Service Days 
 When a child does not attend school because classes are closed for a 

prolonged period, such as all morning, all afternoon, or both. 
 It may also occur a child is absent from school for more than a half day 

but less than a full school day; such as on the last day of school when 
no classes are held but children are required to attend briefly. 

 Subsidy is paid at the full-day rate for in-service days. 

 Early Dismissal from School 
 When classes end earlier than usual and result in an absence from 

school of less than a half day. 
 Subsidy is paid at the regular school day rates (e.g. 1, 2 or 3 periods). 
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Facility Report – School Age Payment Policy 

 Suspension from School 
 If a child has been suspended from school and the family asks the 

facility to provide full day care during the suspension: 
 If the facility agrees to provide the additional care, subsidy and the 

Revenue Grant will be paid at the regular school day rates of attendance 
(e.g. 1, 2 or 3 periods). 

 In exceptional circumstances, full day attendance/fee rates during a child’s 
suspension period may be approved by the department at the request of 
the family and provider. Contact your Child Care Coordinator. 



acility Authorization and Sign O by_l _____ ... I• --

Date Re port Complete. ml c12024/1111 3 2 •l 
Coflilil p.leted By: 

I hsre hi oerllify that I Ile ·nfor a i n provided ·n ·111e Facm · Rep,ort is acou -~ 

Exp Ian a i · n/C om ent 

[ Sa.1 ,e as \'<Vo rkin g C [ Close ] 
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Facility Authorization and Sign Off 
“Completed by” name will appear here 

Your Facility Name and Facility ID appear here 

From pop up calendar, pick date completed. 

Save - Page is validated, 
Enter your name here checked for errors and 

Saved.  If a page is error 
free, a checkmark will 
appear by the item on the 
Menu. 

Enter important information here e.g. if PD closure or 
emergency closure occurred in the Reporting Period. 

or 
Save As Working Copy 
Page is saved without the 
validation check.  Working 
Copy is available for up to 
31 days. 



ility Reporting Menu 

IUA.T Bf l 1(Faci1Hrty· No: 1002)1 D 
Gurra,m. R@m DlijJ Fe:J mo .2<24/06/2.'J - 2(K24m 17120 

ViiewllM ocliEfy :: 

F acir ~ IReP-ortin g r1,11 e ni 

..,.. · -~=~~~= , . rti rng P,ertod 

urse['l Sess ions Atte rn da rn oe Re·P- ort 

Viiew : 

Printable L-st 

Create,: 

I rnfan Ch ild rem A end!a ce R eP-ort 
Pre-sch cml Ohitdren AJttenda nee Re 
School A.ge Children Alten clan 

rs,ery Siessio ns A e 
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Submitting Your Facility Report 

First - Check attendance reports for each 
age group to make sure information is 
entered completely and correctly for all 
children. 

If there are no validation errors in the attendance 
report, it has a green checkmark. 

If more information or changes are required, 
click Save As Working Copy. 
 Working Copies are available for up to 31 days 

If everything is complete, click Submit. 
 Record the Submission Number 
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Facility Payment Summary 

 A Facility Payment Summary is sent to a facility after a Facility Report has 
been assessed and CCO initiates the payment process. 

 The Facility Payment Summary includes: 
 Details for each child receiving subsidy, including allowable 

absent days remaining (at the end of that report). 
 Details of the Reduced Parent Revenue Grant payment for 

funded facilities. 

Remember to review the Facility Payment Summary and report any 
discrepancies (errors, omissions, etc.). 

Presenter Notes
Presentation Notes






------------------------------------------------------------1-----------------------------------------------------------1 
I D A t d / D Ab t ' D p "d I Ab t D p "d I I a\ •s en e ays sen I aj 'S ar · sen ays 31 ' 

Regutar Regul:ar Total Family Prov. 
0-4 4-10 0-4 4-10 Cost Contrib. Portion 

1--•---•-----•---•-•---•-•-•-•-•-•-•-•-•-•-•-•-•-•-•-•-•-•-• I 

: Net payable per chilld: $1 se. oo i 
------------------------------------------------------------' 
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Facility Payment Summary – Subsidy Details by Child 

Funded facility - the 
Reduced Parent Fee Family Contribution 
Revenue Grant is detailed in does not include the non-

subsidized daily fee. a separate section. 

Child’s Name 
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Facility Payment Summary 
Unfunded Facilities – Additional Subsidy 

 To offset the reduction in parent fees that were effective on April 2, 2023 
or December 8, 2024: 
 An additional subsidy is paid to unfunded facilities on behalf of eligible 

families. 
 It is equivalent to the difference between the previous and new fees 

for your facility type. 
 It is paid through the regular subsidy reporting and payment process. 
 As mentioned on a previous slide, the Total Cost of Care on a 

Subsidy Approval Letter does not include the Additional Subsidy, but 
CCO will pay the additional subsidy. 

 It does not appear as separate amount on the Facility Payment 
Summary. It is included in the Provincial Portion on the Facility 
Payment Summary. 



------------------------------------------------------------,-----------------------------------------------------------, 
: Da s At te,nded / Da s A sent ; Da s Pai I Absen Da s Paid I 

Regular 
0-4 4-10 

Regular 
0-4 4-10 

Total FamUy Prov. 
Cost Co111tri b. Portion 

,------------------------------------------------------------
i Net payable per chiid::: $35,7.21 i 
------------------------------------------------------------• 

$. 3· ,5·.- 7 .. 1 10· 
. !li.-..1 . 
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Facility Payment Summary - Subsidy Details by Child 
Additional Subsidy is included in the 

Unfunded Provincial Portion for each subsidized child. 

facility Family Contribution does not include the 
non-subsidized daily fee. 

Total Cost includes the Additional Subsidy that 
was not included on Subsidy Approval Letter. 

Child’s Name 



REDUCED PARENT FEE REVENUE GRANT 
TYPE OF 
CARE 

Infant 

TYPE OF 
CARE 

Prn.sclhoo 

HOURS, 

4-10 

HOURS, 

0-4 

4-10 

TYPE OF HOURS 
CARE 

INUMBER OF EUGIIBLE TOTAL NUMBER OF 
CHILDRIEN PAYABLE DAYS 

5 100 

INUMBER OF ELIGIIBLE TOTAL NUMBER OF 
CHILDRIEN PAYABLE DAYS 

11 5 

30 589 

INUMBER OF EUGIIBLE 
CHILDRIEN 

GRAINT GRANT 
RATE AMOIIIJIINT 

$20 .0D $2,000.00 

TOTAL INFAINT GRANT AMOUNT $2,000.00 

GRAINT GRANT 
RATE AMOIIJIINT 

$5.410 $27.00 

$10 .80 $6,361.20 

OIIIJIINT 

Schooll Age 4-10 31 $5,691.60 1--------1--------~--------......... .i-------1--+------11 
3P 31 $27.90 

HOOL AOIE GRANT AMOUNT $5,719.50 
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Facility Payment Summary 
Funded Facility – Reduced Parent Fee Revenue Grant 

Total Number of Payable Days = 
days attended/days absent for all 
children in a Type of Care. Revenue Grant rate for centre or 

home where provider is an ECE II or III 



REDUCED PARENIT FEE REVENUE GRANT r 
T YPE OF HOURS INUMBER OF EU GIIBlE TOTAL NUMBER OF GRAINT GRANT 
CARE CHllORIEN PAYABlE DAYS RATE AMOII.JINT 

Infant 0-4 1 3 $6 .10 $18.30 

4-10 3 50 $11 2 .20 $610.00 

10+ 2 7 $118 .30 $128.10 

TOTAL INIFANT GRANT AMOUNT $756.40 

TYPE OF HOURS INUMBER OF EU GIIBlE TOTAL NUMBER OF GRAINT GRANT 
CARE CHl lDRIEN PAYABlE DAYS RATE AMOII.JINT 

Pre.sch oo l 0-4 1 3 $4 .10 $12.30 

4-10 2 35 $.820 $287.00 

10+ 1 2 $12 .30 $24.60 

/ " 
l ~ -~ ESCHOOL G RANT AMOUNT $323.90 

TYPE OF HOURS INUMBER OF EU GIIB I t TOTAL NUMBER OF 
, I GRAINT l RANT 

CARE CHl lDRIEN PA YABlE DAYS RATE MOIIJNT 

Schooll Age 4-10 1 l 113 j $.820 $106.60 

3iP 1 \ 7 / \ $0 .30 I $2.10 

'-- __/ 
I ..... ; .".:.. d HOOL AGIE G RANIT AMOUNT $108.70 Manitoba ~ 

   
  

  
  

  
 

   

Facility Payment Summary
Funded Facility – Reduced Parent Fee Revenue Grant 

Total Number of Payable Days = 
days attended/days absent for all 

Revenue Grant rate for home where children in a Type of Care. 
provider is not an ECE II or III 



REDUCED PARENIT FEE REVENUE GRANT 

TYPE OF HOURS, I UMBE R OF EUGIIBlE TOTALNUMBER OF GRAIITT GHANT 
CARE CHlllDRJEN PA Y.Am..E DAY'S RAlE AM OUNIT -
llfl'fil 1111t 4-10 5 ~ ($20 .□0: t ~ 2,000.0~ 

-
I 

T1OTAL IINFAINT GRANT AMOUNT ' ·2,DOOuOO 

T VP'E OF HOURS NUMHER OF ELJIGIIBlE TOTAL NUMBBR OF GRANT GHANl 
CAR E CHl lDRIIEN PAYABLE DAY.S RAlE AJM OUNIT 

~ ----
Schoo~ Ag,e 4-10 31 527 10 .80 ~ ,691 .~ 

3P 31 93 ,· · .30 ( $.27.19~ 

TOT.AL SCHOOL AGE GRANT .AMOUNT 

   
  

    

   
 

Facility Payment Summary 
Reduced Parent Fee Revenue Grant Calculations 

= 

Calculation: Total Number of Payable Days x Grant Rate = Grant Amount 

X 

If there is more than 1 Type of Care for an age group, the 2 Grant Amounts 
are added together for the Total Grant Amount. 

+ = 
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Facility Payment Summary - Review 

 Facilities are required to verify the Facility Payment Summary and report 
any errors, omissions, etc. to their Subsidy Advisor within 30 days. 

 Requests for adjustments must be submitted on the Supplement/Adjustment – 
Facility Child Attendance Report form. 
 It can be emailed to your Subsidy Advisor or cdcsubsidy@gov.mb.ca. 
 It can also be mailed or faxed to your Subsidy Advisor’s attention. 

 If an adjustment is required for a subsidy application approved for enrolment 
during the reporting period that has already been paid, the adjustment should 
be done immediately by the Subsidy Advisor and the Supplemental form is 
not required. 
 Please contact your Subsidy Advisor if adjustment was not done. 

mailto:cdcsubsidy@gov.mb.ca


Manitoba~ 
Family Services 

~HILD CARE SUBSIDY 
Supplement/ Adjustment - Facility Child Attendance Report 

Faci lity I.D.# ______ _ for the Reporting Period of: ______________ ..,. to 

Faci lity rui!!!!!;;_ __________________ _ 20 

Child ID Last Name First Name 

SP0001 Doe Jane 

ACTUAL Attendance lnfonnation 

2000/01/01 

Authortzing Signature Dale 

Reason for 
Supplement/Adjustment 

SAMPLE 

Manitoba ~ 

  

  
 
  

 

 

 

Adjustments - Supplemental Form 

Corrections and Adjustments 
to a processed Facility Report 
must be submitted on the 
Supplement/Adjustment – 
Facility Child Attendance 
Report form. 
 Adjustments may not be 

completed right away, 
depending on work volume. 

 Please allow up to 2 weeks 
for your adjustment to be 
completed. 



SECTION 4 
Contacts and Resources 
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http://www.gov.mb.ca/education/childcare/
mailto:ELCCFinance@gov.mb.ca
mailto:cdcfacility@gov.mb.ca
http://www.manitoba.ca/education/childcare/centres_homeproviders
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Contacts and Resources 

Child Care Subsidy Program 
Email: cdcsubsidy@gov.mb.ca 
Phone: (204)945-8195 or (toll-free: 1(877)587-6224) 
Fax: (204)948-2143 
www.manitoba.ca/education/childcare/families/childcare_subsidies.html 

Early Learning and Child Care - General Inquiries 
Email: cdcinfo@gov.mb.ca 
Phone: 204-945-0776 (toll-free: 1-888-213-4754) 

Website: www.manitoba.ca/childcare 

mailto:cdcsubsidy@gov.mb.ca
http://www.manitoba.ca/education/childcare/families/childcare_subsidies.html
http://www.manitoba,.ca/childcare
mailto:cdcinfo@gov.mb.ca
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